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Timesheet

	Contractors Name:
	

	Assignment No:
	

	Client Company:
	

	Weekending:

(as at Sunday)
	


	
	Full Day
	Part Day
	Total Payable Days

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	

	Saturday
	
	
	

	Sunday
	
	
	


	Total
	
	
	


*When recording part days worked, please use decimals NOT hours (eg. ¼ day = 0.25 days).

Timesheets must be submitted by 7PM Tuesday for payment to be processed.

Fax completed timesheets to (02) 8243 1333
or email to accounts@axr.com.au
Requested by candidate (sign):








Client name & title:










Approved by client (sign):









By approving this timesheet, the client confirms the hours shown are correct and will accept the Company’s invoice for hours in accordance with the Company’s Terms of Business.
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